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QUESTION WHAT WILL HAPPEN AT HOLMFIRTH J I & N SCHOOL? REASONING TAKEN 
DIRECTLY FROM 
GOVERNMENT GUIDANCE 

How will children be 
grouped? 

There has been a very high number of critical worker 
and vulnerable children that have indicated their wish 
to return to school this week. This has had an impact 
on the number of children we can accommodate in 
school as each group will need two rooms and at least 
2 adults. We have therefore planned for the following: 
 
Group A – EYFS/KS1 
Group B – Years 3 & 4 
Group C – Years 3, 4 & 5 
Group D – Years 5 & 6 
 
See the table at the bottom of this document for more 
detail. 
 
If, and when, the school is able to open up to any more 
pupils places for children in Nursery, Reception, Years 1 
and 6 will be prioritised.  Parents will be kept informed 
of any changes to the numbers of children we can 
safely care for at a time (please refer to the letters we 
sent home on 18.5.20 and 31.5.20). 

For Primary schools, classes 
should normally be split in 
half with no more than 15 
pupils per small group. 

 

If necessary, settings have 
the flexibility to focus 
first on continuing to provide 
places for priority groups 
and then, to support 
children’s early learning, 
settings should prioritise 
groups of children as follows: 
primary schools – nursery 
(where applicable), 
reception and year 1. 

Will children mix with 
other children? 

The children will remain in their new small group until 
further notice. They will not be allowed to mix with any 
other children from other groups at any time during the 
day. This includes break times and lunch times. 

Only mix in a small 
consistent group and that 
group stays away from other 
people and groups at all 
times. 

Who will teach the 
children? 

Where possible, each group will have a teacher 
assigned to it but it will probably not be their usual class 
teacher. All classes will have teaching assistants 
assigned to them.  Staffing may change without notice 
if any members of staff fall ill or have to isolate at 
home. 

 

Because of the strict guidance on keeping staff the 
same, staff will not be rotated. Once allocated to a 
group, the staff will stay with a group until further 
notice (unless for example, a member of staff becomes 
ill). 

The same teacher and 
support staff are assigned to 
each group and as far as 
possible these stay the same 
during the day and 
subsequent days. 

 

If there is a shortage of 
teachers, teaching assistants 
can lead a group working 
under the direction of a 
teacher. 

Where will the children 
be taught? 

Due to restrictions around accessing equipment and 
lack of space, groups will not be in their usual 
classrooms but will be in the same classroom every day. 

 

Children will be allocated a desk each where they can 
complete activities each day. Where possible, learning 
will be accessed outdoors. Children will be expected to 
remain in their allocated area at all times. 

Ensure wherever possible, 
children use the same 
classroom throughout the 
day, you may wish to 
consider seating children at 
the same desk each day. 

What will it be like in 
the classroom? 

It is advised to avoid face to face working, so desks will 
be arranged in rows facing the front, spaced as far 
apart as possible. Windows and doors will be open 
wherever possible, for ventilation and to reduce the 

Desks should be spaced as 
far apart as possible. 

 

Where possible, spaces 



   
 

use of door handles. Whilst we understand that this is 
not really an appropriate way for Nursery and 
Reception children to learn, many of the learning 
resources in the Early Years classrooms will not be 
available due to issues around cleaning smaller items of 
equipment 

should be well-
ventilated using natural 
ventilation (opening 
windows). 
 
Remove soft furnishings, 
soft toys and toys that are 
hard to clean (such as 
those with intricate parts). 

What time will school 
start and finish? 

Start and end times to the day will be staggered for 
different groups. Start times will range between 
9.00am and 9.15am and finish times will range 
between 3.00pm and 3.15pm (please see table at the 
bottom of this document). 

 

We will not be in a position to take personal requests 
for start and finish times. You have already been 
advised which groups your child(ren) is in and we 
strongly request that parents ensure that these times 
are strictly adhered to in order to keep the flow of 
children inside and outside the school as safe as we 
can make it.   

 

Children should not turn up early but on time for their 
allocated start time. Only one parent should bring their 
child and parents are asked to stay 2m away from 
other parents. Only the main school gate entrance 
should be used – the entrances via the basketball area 
will be cordoned off.  There will be a queuing system 
from the main gate (opposite the main door).  All 
children must only be accompanied to school be one 
parent. 
 
Parents should leave the premises promptly once they 
have seen their child safely enter the premises.  
EYFS/KS1 parents should wait until the main entrance 
is clear before exiting onto the footpath at the front of 
the school.   
 
We would ask that, wherever possible, you walk your 
child to school, this will ensure that the car park and 
turning circle do not become over crowded. 
 
 

Stagger drop off and 
collection times. 

 

Parents/carers told that if 
their child needs to be 
accompanied to school, only 
one parent should attend. 
Parents/carers told their 
allocated drop off and 
collection times and the 
process for doing so 
including protocols for 
minimising adult to adult 
contact. 

 

Make clear to parents that 
they cannot gather at 
entrance gates or doors or 
enter the site (unless they 
have a pre-arranged 
appointment which should 
be conducted safely). 

 

 
 
 
 
 
 
 
Encourage parents and 
children to walk to school 
where possible. 

How will children 
access school? 

Group A (EYFS/KS1 children) – you will be directed 
through the main gate and through to the playground 
to the Reception side of the playground where Mrs 
Holmes will be waiting to greet your child. You will be 
asked to leave your child here. 
 
Group B (Years 3 & 4) – your child will be directed 
through the main gate and through to the playground 
to the Year 2 classroom door where they will be met by 

Access rooms directly from 
outside where possible. 



   
 

a member of staff. Parents will not be permitted into 
the playground. 
 
Group C (Years 3/4/5) – your child will be directed 
through the main gate to the Year 3 door located at the 
front of the school where they will be met by a 
member of staff.  Parents will not be permitted into the 
school grounds. 
 
Group D (Years 5/6) – your child will be let in through 
the main front door where they will be met by a 
member of staff and taken to their classroom.  Parents 
will not be permitted into the school grounds. 
 
Parents should leave the premises promptly once they 
have seen their child safely enter the premises.  
EYFS/KS1 parents should wait until the main entrance 
is clear before exiting onto the footpath at the front of 
the school. 

How will children be 
helped to maintain 
social distancing 
outside of the 
classroom? 

We cannot guarantee full social distancing when in 
school – both inside and outside of the classroom. We 
will however, do what we can to support social 
distancing as appropriate. Staff will share rules and 
expectations with children when they first return to 
school and trips to the toilet will be monitored and 
supervised as necessary. EYFS/KS1 will use the toilets in 
the Early Years Unit.  All other Year groups will use the 
main pupil toilets.  Only one child will be allowed in the 
toilets at a time and all children will be expected to use 
handwashing facilities after each visit.  Children will be 
expected to stay in their allotted classrooms whilst in 
school.  Outdoor areas have been assigned to each 
group and these will be used as often as possible. 

Consider one-way circulation 
or a divider down the middle 
of corridor to keep groups 
apart as they move through 
the setting where spaces are 
accessed by corridors. 

 

Ensure toilets do not 
become crowded by limiting 
the number of children who 
use the facilities at one time. 

 

While in general, groups 
should be kept apart, brief 
transitory contact such as 
passing in the corridor is low 
risk. 

 

Primary aged children 
cannot be expected to 
remain 2m apart from each 
other and staff. 

What will breaktimes 
be like? 

Breaktimes - groups will be allocated specific areas 
to use. 

 

Lunchtime – catering will provide a packed lunch 
instead of a hot meal until a risk assessment can be 
carried out on the kitchen. Children will eat at their 
desks or outside whilst maintaining social distancing 
where possible. Lunchtime supervisors will be working 
with separate groups during lunchtime in their 
classrooms or outside. 

Halls, dining areas and sports 
facilities for lunch and 
exercise at half capacity – if 
class groups take staggered 
breaks between lessons, 
these areas can be shared as 
long as different groups do 
not mix (and especially do 
not play sports or games 
together) and adequate 
cleaning between groups is 
in place. 



   
 

 

Stagger breaks to ensure 
that any corridors or 
circulation routes used have 
limited number of pupils 
using them at any one time. 

 

Stagger lunch breaks – 
children should clean their 
hands beforehand and enter 
in the groups they are 
already in, groups should be 
kept apart as much as 
possible and tables should 
be cleaned between each 
group. If this is not possible, 
children should be brought 
lunch in their classrooms. 

What will they need to 
bring with them? 

Children should come to school in clothing suitable to 
be worn for PE indoors and outdoors as they will not 
be able to change clothing for sporting activities. 
Children must bring a coat and filled water bottle. 
Cups WILL NOT be available. 

 

All coats and lunch boxes will be kept in the 
classrooms.  Lockers for KS2 children will not be 
available. 

Limiting the amount of 
shared resources that are 
taken home and limit 
exchange of take-home 
resources between children, 
young people and staff. 

Will they share 
equipment? 

Children will have individual equipment on their desks 
for activities. However, this will be more difficult for 
Nursery/Reception children to understand and adhere 
to, so equipment will have to be cleaned or replaced 
on a regular basis. 

Preventing the sharing of 
stationery and other 
equipment where possible. 

How will children and 
staff be encouraged to 
follow hygiene 
practices? 

All staff and children will follow strict hygiene and 
cleaning rules to reduce the risk of passing on the virus. 
All the advice suggests that careful and regular 
following of the listed hygiene practices is one of the 
most important ways we can reduce the spread of the 
virus. Our biggest priority will be ensuring that children 
understand and are able to follow these practices. If 
you intend to send your child back to school, please 
take some time to help them with this. Any child who 
refuses to adhere to these rules will be sent home. 

Follow the COVI-19: Cleaning 
of non-healthcare settings 
guidance. 

 

Ensure that sufficient 
handwashing facilities are 
available. Where a sink is 
not nearby, provide hand 
sanitiser in classrooms and 
other areas. 
 
Clean surfaces that 
children are touching such 
as toys, books, desks, 
chairs, doors, sinks, toilets, 
light switches, bannisters 
more regularly than 
normal. 
 

Ensure all adults and 
children frequently wash 



   
 

their hands with soap and 
water for 20 seconds and dry 
thoroughly. 
Ensure all adults and 
children clean their hands 
on arrival at the setting, 
before and after eating, 
after sneezing or 
coughing. 
 
Ensure all adults and 
children are encouraged 
not to touch their mouth, 
eyes or nose. 
 
Ensure all adults and 
children use a tissue to 
cough or sneeze and use 
bins for tissue waste 
(catch it, bin it, kill it). 

 

Ensure that help is 
available for children who 
have trouble cleaning their 
hands independently. 
 
There is no need for 
anything other than 
normal personal hygiene 
and washing of clothes 
following a day in an 
educational setting. 

Who will be allowed in 
the building? 

Only those pupils eligible will be allowed to return to 
school. External visitors will not be admitted unless 
they have made an appointment. 
 
All staff, children and visitors will be told to not enter 
the building with symptoms and will be told about the 
hygiene rules. 

 

Parents will be encouraged to contact school via 
telephone or email to pass messages on rather than 
speak to the teachers or office staff face to face. The 
office will not be open to parents – any queries must 
be emailed to office.holmfirthjin@kirkleeeeducation.uk  
 
Staff will try to carry out any meetings over the phone 
or by Zoom to limit any visitors into school. However if 
this is not possible, a room will be made available 
where social distancing can be adhered to.  This will be 
cleaned after the meeting. 

Staff and children should 
NOT attend if they have 
symptoms or are self- 
isolating due to symptoms in 
their household. 

 

Visitors do not enter the 
setting if they are displaying 
any symptoms. 

 

Parents (and other visitors) 
can only enter the building 
by prearranged appointment 
that should be conducted 
safely.  

mailto:office.holmfirthjin@kirkleeeeducation.uk


   
 

What happens if 
children or members of 
households are 
extremely clinically 
vulnerable? 

If your child or anyone in your household has received a 
letter from the Government to say that they are 
Extremely Clinically vulnerable and told to shield – they 
SHOULD NOT attend school as social distancing in 
school is not consistent with ‘stringent social 
distancing’ even though we are following Government 
guidelines for schools. 

Pupils and staff in this 
category are not expected to 
be attending school and 
should be continued to be 
supported to learn or work 
from home as much as 
possible. 

 

If a child or member of staff 
lives in a household with 
someone who is extremely 
clinically vulnerable as set 
out in the guidance on 
shielding, it is advised that 
they only attend if stringent 
social distancing can be 
adhered to and in the case of 
children that they are able to 
understand and follow the 
instructions. If stringent 
social distancing cannot be 
adhered to, we do not 
expect these individuals to 
attend. They should be 
supported to work or learn 
at home. 

What happens if 
children or household 
members are clinically 
vulnerable? 

If your child is classed as clinically vulnerable (this list 
includes asthma) you should seek medical advice before 
deciding if your child should return. 

 

If a person in your household is classed as clinically 
vulnerable (but not shielding) the Government advise 
the child from that household can attend. 

Clinically vulnerable people 
are those considered to be 
at higher risk of severe 
illness from coronavirus. 
Parents should follow 
medical advice if their child 
falls into this category. Staff 
in this category should work 
from home where possible. 

 

A child or staff member lives 
in a household with 
someone clinically 
vulnerable (but not clinically 
vulnerable themselves), 
including those who are 
pregnant, can attend their 
educational setting. 

What happens if 
anyone shows 
symptoms of 
Coronavirus? 

If a child shows symptoms of coronavirus, all staff are 
instructed to follow the Government guidelines. 

 

If a member of staff needs to be close to a child 
showing symptoms they will need to wear PPE. 

 

It is important you are able to pick up your child quickly 
if we contact you about symptoms. 

 

If anyone becomes unwell 
with a new continuous 
cough or a high 
temperature, they must be 
sent home and advised to 
follow the COVID-19 
guidance for households 
with possible coronavirus 
infection. 



   
 

All children (aged 5 and above) who attend school from 
1 June will be eligible for testing if they are showing 
symptoms and we would encourage you to do this. It 
can be accessed by calling 111. For children under 5 
you are advised to call 111. 

 

If a child is awaiting 
collection they should be 
moved to a room where they 
can be isolated behind a 
closed door, depending on 
age of the child and with 
appropriate adult 
supervision if required. 
Ideally a window should be 
opened for ventilation. If 
isolation is not possible, an 
area of at least 2m should be 
sourced. 

 

When a child or staff 
member develops symptoms 
compatible with coronavirus 
they should be sent home 
and advised to self-isolate 
for 7 days. Their fellow 
household members should 
self-isolate for 14 days. 

 

Where the pupil or staff 
member tests negative, they 
can return to their setting and 
fellow house members 
can end their isolation. 

What happens if a pupil 
or staff member tests 
positive for 
coronavirus? 

If a pupil or staff member in a group tests positive ALL 
members of that group must be sent home to self- 
isolate for 14 days. 

 

In this case, if any pupil from that group is subsequently 
tested and it comes back negative they will not be able 
to return before the 14 days as there will be no teacher 
available and they would not be allowed to join a 
different group. 

Where a pupil or staff 
member tests positive, the 
rest of their class or group 
within their setting should 
be sent home and advised to 
self-isolate for 14 days. The 
other household members of 
that wider class group do not 
need to self-isolate unless 
the child or staff member 
they live with in that group 
subsequently develops 
symptoms. 

What are the 
requirements for PPE? 

Staff will not be directed to wear any PPE unless 
specified in the Government guidance.   

Wearing a face covering or 
mask in schools or other 
educational setting is not 
recommended. Schools 
should not require staff or 
children to wear face 
coverings. Face coverings 
(or any kind of medical mask 
where instructed to be used 
for specific clinical reasons) 
should not be worn in any 



   
 

circumstances by those who 
may not be able to handle 
them as directed. 

 

If a child becomes unwell 
with symptoms while in the 
setting and needs direct 
personal care until they can 
return home, a fluid 
resistant surgical face mask 
should be worn by the 
supervising adult if a 
distance of 2m cannot be 
maintained. 

Will staff administer 
medication or First Aid? 

Emergency First Aid will be administered as normal and if appropriate, staff will need to 
wear PPE in order to do so.  If a child is taken ill they will be placed in isolation (in the 
library) with a First Aid trained member of staff who may wear a face mask, goggles, 
gloves and an apron dependant on the symptoms of the ill child. 

 

In relation to medication, we would not be able to administer this. Under the 
circumstances, it is very important that your children only attend school if they are 
100% fit and healthy. 

 

Staffing will be stretched and covering classes unnecessarily causes additional risk to 
pupils and other staff so we ask that your children do not attend if they are at all 
unwell. Any child who complains about being unwell will be sent home regardless of 
the symptoms. 

What will happen 
regarding children who 
remain at home? 

For children who are not eligible to return to school or where you choose not to send 
them, we will continue to provide some access to home learning.  We currently have 
a team of staff who are unable to return to school who will be working on the home 
learning section of the website and work will be put on the website and parents will 
receive an email when any content is added.  We have set up a dedicated email 
address for homework which is homelearning.holmfirthjin@kirkleeseducation.uk.  All 
home learning communication should now be sent through this email (rather than to 
specific teachers or the main office email address.  Individual class teachers (apart 
from those who are currently shielding) will ALL be working with children in school 
every day so cannot provide the same intensity of work and feedback that has 
currently been available. 

 

We are trying our very best to support both groups of children in the fairest and most 
effective way possible. 

 
Please remember that the Government has confirmed that schools are not going to be 
held accountable for attendance during this time and fines will not be issued for non- 
attendance. 

mailto:homelearning.holmfirthjin@kirkleeseducation.uk


   
 

Information for pupils 
who have been 
attending school since 
the closure. 

If you are a key worker and your child has been attending regularly since Easter, we will 
assume that they will continue to attend. All children have been allocated to a group 
and the letters were sent to you on Friday 22 May.  

 

Due to additional Key Worker children returning to school from 1 June, please note 
that your child may be re-grouped by age (R and KS1, KS2) and may be in a different 
classroom.  As places are sparse and groups have to be kept together we expect all 
children who have been allocated a place to be in school full time, 5 days per week 
until the guidance from the Government is changed or updated for schools. 

Information for pupils 
who registered as 
having key worker 
parents but have not 
attended school since 
the general closure. 

If you registered as a key worker initially but your child has not attended school since 
Easter, you should have already let the school know if you want your child to return.   

Information for Key 
Workers who have not 
already registered as a 
key worker. 

If you believe you are a key worker who needs to send your child to school but never 
registered this with the school in March, we are unable, at the present moment to offer 
any further places, due to the high numbers of Critical Worker families we have in 
school. Currently, all the groups are full and we have no more staff to take extra groups. 
We will need to look to the Local Authority for support and they may need to attend a 
different setting. To do this you need to put your request in writing by email and 
include details about your role and employer. 

 
THERE IS A COPY OF THE MOST RECENT RISK ASSESSMENT ON THE SCHOOL WEBSITE. PLEASE BE AWARE 

THAT THIS IS A WORKING DOCUMENT AND WILL BE UPDATED REGULARLY. 

 

 Pupils Base Start  Child’s 
Entrance 

Enter  End  Parent Drop 
off / 
Collection 

Child’s Exit  

Group 
A 

EYFS + 
Key 
Stage 1 

EYFS + 
Nursery 

9.00 Reception 
Playground 

Reception 
Door 

3.00 Reception 
Playground 

Nursery 
Door 

Group 
B 

Y3 + Y4  
 

Y1 + Y2 
classroom 

9.15 Main 
Playground 

Year 2 
Door 

3.15 Main gate – 
front of 
school 

Year 1 door 

Group 
C 

Y3 + Y4 
+ Y5 

Y3 + Y4 
classroom 

9.00 Front of 
School 

Year 3 
Door 

3.00 Main gate – 
front of 
school 

Year 3 door 

Group 
D 

Y5 + Y6 
 

Y5 + Tiger 
Suite  

9.15 Ball court Front 
Door 

3.15 Main gate – 
front of 
school 

Library 
Door 

 

 


